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CCRC Child Care Assistance Guide 
  

Families approved for CCRC assistance may choose any licensed provider who accepts subsidy.   
Parkside Daycare is here to support your family through the process. 

 
1.  Eligibility 
To qualify for CCRC assistance, families must meet both income 
and need requirements. 

• Income: Your household income must fall within the 
state’s income ceiling for your family size. 

• Need for Care: You must be working, in school or 
training, actively looking for work, experiencing 
homelessness, or receiving CPS-related services. 
CCRC uses these two factors to determine whether 
your family qualifies for subsidized child care. 
 

2.  Join the CCRC Eligibility List 
If you’re not already in CalWORKs Stage 1, you begin by joining 
the Eligibility List. 

• Complete the online intake form on the CCRC website. 

• Provide basic information about your family, income, 
and child care needs. 

• Your place on the list is based on income and need 
level. CCRC will contact you when funding becomes 
available for your family. 

 

3.  Respond When Contacted 
When your name reaches the top of the list, CCRC will reach 
out by phone, email, or mail. You’ll receive: 

• A case manager 

• Instructions 

• Required forms 

• A personalized document checklist Responding 
quickly helps prevent delays or your spot being 
skipped. 
 

4.  Gather Required Documents 
Your case manager will tell you exactly what to submit, but 
most families need: 

• Identity: Parent ID and child’s birth certificate 

• Income: Recent pay stubs, tax return (if 
self-employed), or benefits letters 

• Need for Care: Work schedule, school schedule, or job 
search documentation 

• Residence: Lease, utility bill, or other proof of address 

5.  Enrollment Appointment 
• You will meet with your CCRC case manager by phone, 

virtual meeting, or in person. The case manager will 
review all documents you submitted. 

• They may ask clarifying questions about your work or 
school schedule. 

• They will determine your approved hours (full-time, 
part-time, or variable) and explain any family fees that 
may apply based on your income. 

• They will confirm your child’s authorized start date. 
 

6.  Tell CCRC Your Provider Choice 
• Inform your case manager that you are choosing 

Parkside Daycare. 

• CCRC will request a copy of the license and rate sheet 
(see below), and our EIN is available by request. 

• CCRC will send an official authorization notice to both 
you and Parkside with your approved schedule, start 
date, and payment details. 

• Once authorization is issued, your child may begin 
attending. 
 

7.  Attendance 
• Attendance is record and submitted to monthly to 

CCRC. 
 

8.  Recertification 
• Every 12 months, CCRC must verify that your family 

still qualifies for assistance. 

• Submitting recertification documents on time 
prevents any interruption in your child care 
authorization. 

 

 

 

Why Choose Parkside? 
• Low ratios (3 teachers for 6 children) 

• Outdoor learning, steps from Valencia Glen Park 

• Small, home-based environment 

• Licensed & CCRC-approved 
 
 

 You choose the provider! 



 

 
 

          
 



 

 
 
 

 


